
AVERBROOK LLC

Standardized Operating Procedures for Prospective Homebuyers
Effective date: ____________________

Identification. Prospective clients are not required to show identification before receiving services from
Averbrook LLC.

Exclusive brokerage agreements. An exclusive buyer brokerage agreement is not required for an initial
introductory consultation. Before Averbrook provides buyer tours or begins buyer representation, the buyer
and Averbrook must sign an exclusive written buyer brokerage agreement stating the scope, duration,
compensation and termination terms. Compensation is negotiable.

Mortgage preapproval. Preapproval for a mortgage loan is not required before receiving services from
Averbrook LLC.

These procedures apply consistently to prospective homebuyers. Copies are available upon request at
Averbrook's office and through nick@averbrook.com.

Adopted for AVERBROOK LLC by its representative broker:

Nicholas K Harris    Signature: __________________________

Date: ____________________

Notarial acknowledgment

State of ____________________   County of ____________________

On ____________________ before me, the undersigned notary public, personally appeared Nicholas K
Harris, personally known to me or proved to me on the basis of satisfactory evidence to be the individual
whose name is subscribed to this instrument, and acknowledged to me that he executed it in his capacity
and that by his signature the entity upon behalf of which he acted executed the instrument.

Notary signature: __________________________   Stamp/seal:

New York Real Property Law section 442-h(4).




AuditTrailVersion = 1.1    proof.com


Action Timestamp 2026-09-18 19:18:36 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Text Updated


Action Description Text: Montgomery
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 292.0, 365.6


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:18:28 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Annotation Added


Action Description Text: 09/18/2026
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 100.0, 415.0


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:18:27 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Signature Added


Action Description Signature Type: Image
Annotation Type: vector_graphic
Location: Page: 1, Page Type: doc, Point: 208.0, 459.0
Witness Names:


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:18:26 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Agreed to electronic agreement for signature


Action Description


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76







Action Timestamp 2026-09-18 19:18:16 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Text Updated


Action Description Text: Commission Expires: 12/15/2029
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 51.20000000000002, 248.8


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:18:00 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: JACQUELINE NICOLE TORRES-CARBO
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 271.2, 246.4


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:52 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Deleted


Action Description Annotation Gid: at8a4cd4a2-77f4-425f-b9c3-9e436bb3b789
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 524.8000000000001, 423.2


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:50 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: Notarized remotely online using communication technology via Proof.
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 166.4, 158.4


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0







Action Timestamp 2026-09-18 19:17:46 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: 12/15/2029
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 51.20000000000002, 248.8


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:42 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: Notary Public
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 52.80000000000004, 259.19999999999993


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:37 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Seal Added


Action Description Notarial Act: acknowledgement
Annotation Type: image
Location: Page: 1, Page Type: doc, Point: 357.6, 281.6
Notarial Act Principals: 842fec87-9a2e-4238-87ca-96a13a167f4c


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0







Action Timestamp 2026-09-18 19:17:35 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Signature Added


Action Description Signature Type: Image
Annotation Type: vector_graphic
Location: Page: 1, Page Type: doc, Point: 181.60000000000005, 289.6
Witness Names:


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:33 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role customer


Performed By Participant Type


Action Type Identification Verified


Action Description Pkn: false
Verified Signer Full Name: Nicholas Harris
Acting User Full Name: JACQUELINE NICOLE TORRES-CARBO


Performed By System Name ProofSignerWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:29 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Annotation Text Updated


Action Description Text: 9/18/2026
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 129.2000488281251, 692.533349609375


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:17:18 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Annotation Added


Action Description Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 129.2000488281251, 692.533349609375


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76







Action Timestamp 2026-09-18 19:17:18 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: Nicholas Harris
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 524.8000000000001, 423.2


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:17 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: 09/18/2026
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 100.8, 340.8


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:16 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: Montgomery County, Pennsylvania
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 292.0, 365.6


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0


Action Timestamp 2026-09-18 19:17:15 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Annotation Added


Action Description Text: Pennsylvania
Annotation Type: text
Location: Page: 1, Page Type: doc, Point: 125.60000000000005, 364.8


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0







Action Timestamp 2026-09-18 19:16:49 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Document Accessed


Action Description Acting User Full Name: Nicholas Harris


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:15:36 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Credential Authenticated


Action Description Acting User Full Name: Nicholas Harris


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:13:41 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type KBA Passed


Action Description Acting User Full Name: Nicholas Harris


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:13:09 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Signing location address updated


Action Description Old Address: {"line1":"","line2":"","city":"","state":"","postal":"","country":""}
New Address: {"line1":"","line2":"","city":"Poughkeepsie","state":"NY","postal":"","country":"US"}


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76







Action Timestamp 2026-09-18 18:47:14 UTC


Performed By User Name Nicholas Harris


Performed By User Role customer


Performed By Participant Type


Action Type Document Accessed


Action Description Acting User Full Name: Nicholas Harris


Performed By System Name ProofSignerWeb


IP Address 96.239.13.76


Action Timestamp 2026-09-18 18:47:06 UTC


Performed By User Name Guest


Performed By User Role customer


Performed By Participant Type


Action Type Document Created


Action Description Acting User Full Name: Guest


Performed By System Name BusinessAPI


IP Address 96.239.13.76


Action Timestamp 2026-09-18 19:19:18 UTC


Performed By User Name JACQUELINE NICOLE TORRES-CARBO


Performed By User Role notary


Performed By Participant Type


Action Type Digital Certificate Applied to Document


Action Description Signature Type: Digital
Signature Algorithm: 1.2.840.10045.4.3.2
Certificate Validity Not Before: 2026-04-19 18:49:33 UTC
Certificate Validity Not After: 2027-04-19 19:49:33 UTC
Certificate Serial Number: E83BEA64D7D91CBD8EE58F4607C86A0D
Certificate Issuer: C = US, O = Proof.com, CN = Proof Document Signing Issuing CA R1


Performed By System Name ProofAgentWeb


IP Address 68.81.18.0






		support@notarize.com
	2026-09-18T19:19:18+0000
	US
	Document notarized on www.proof.com




